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Dear Parent / Carers 

 

Attendance Letter 

 

It is with great sadness that I am finding myself having to send out this letter, unfortunately the school 

attendance levels are critical and we will be holding an emergency attendance meeting in the Summer 

Term that we will expect all families to attend. 

 

We do understand what a hard couple of years we have all lived through and how there seems to be 

many illnesses circulating since we have all started to meet up with people and resume a normal way of 

life.  However, attendance has hit an all-time low at Sandy Lane and over the last few weeks we have 

only had 85.0% of pupils in school on a daily basis, this cannot continue as our children not being in 

school creates a huge safeguarding issue.  Children cannot be educated if they are not in school, and it is 

a parent’s responsibility to ensure their child is given the very best life chances, this starts with a full 

education and being in school every day.  

 

As you can appreciate we have to address this as our overall attendance is now down to 91%.  The staff 

at Sandy Lane are working tirelessly to give your children the best education possible and we need you 

to work with us to ensure we can achieve an overall attendance of 96% for the school year.  We are 

working towards an outstanding judgement when Ofsted next visit us but with attendance being so poor 

we will struggle to achieve this.  

 

We are now introducing a number of new measures to address attendance issues and these are as 

follows: 

 

 School will no longer authorise Doctors, Dentist and Optician appointments as they can be made 

in the holidays or outside of school time. Hospital appointments will be authorised but parents 

will have to provide evidence of the appointment (text or letter) which can be shown to staff in 

the office or sent to the office email (office@sandylane.bradford.sch.uk). School will only 

authorise half a day for hospital appointments unless the appointment is at a hospital out of 

Bradford and evidence can be proven. If an appointment is for example at 11.00am the 

expectation is that the child will come to school prior to the appointment and be collected from 

the school office and then return to school after the appointment. 

 School will not authorise holidays in term time. There may be occasions where exceptional 

circumstances may be considered by the attendance panel.  However children must now have 

exseptional attendance to be considered for authorisation. School will continue to issue fixed 

penalty notices which are £60.00 per parent per child. 

 Parents need to telephone or email school by 8.45am to inform us if their child is ill and will not 

be attending school, if no communication is received the absences will be  
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recorded as unauthorised. The Attendance Officer will contact parents after 9.00am if their child 

is absent because it is a safeguarding issue if children are not accounted for, but the absences 

will still be recorded as unauthorised. It is parent’s responsibility to inform school if their child is 

not attending school that day. 

 We are receiving many reasons for children being absent and some of the reasons are for mild 

symptoms where we believe children could probably attend school.  Some of the reasons given 

are mild temperature, runny nose, cough, headache or a pain in the leg. Staff would never keep 

a child in school if they are really ill and would always contact the parent if their symptoms 

deteriorate during the day. Any child absent with any of the reasons listed will be contacted by 

the schools attendance officer and may find the absence recorded as an unauthorised on their 

attendance record. 

 Children who are off school for a whole week will be visited in the home by our attendance 

officers, this will be unannounced.  We will expect you to be at home as children who are not 

well enough to be at school should not be going out. 

 If a child has 6 unauthorised absences in a 6-week period (3 days absence) a fixed penalty notice 

will be issued and again this will be £60.00 per parent per child and can be issued on more than 

one occasion.  

 We will be communicating with parents by telephone, letter, home visits and attendance panel 

meetings to support parents with their child’s attendance but if the attendance continues to 

deteriorate school will have no choice but to go down the prosecution route. 

 

We appreciate that the measures we have had to implement are strict but we need to address this 

issue and hope we can all work together to achieve the 96.0% attendance expected by the 

Government. Children with poor attendance struggle academically all through their school life and 

this affects their progress and attainment in the future. 

 

Yours sincerely  

 

 

 
 

Mrs Newsome 


